Navigating the Williams Fund Online Pledge/Donation System
https://williamsfund.com/

If you have been a member recently, click the “Sign In” button. Sign in if you already have an online
account. You may use your email address or account number and password. Click on “Forgot
Password?” if you do not know your password. Kansas Athletics staff members cannot see passwords.

You may click on links on the header now or after you have logged into the system.

You may also go to the “Members” tab for three options. “Make Pledge Payment” will take you directly
to the “Manage My Donations” screen.

Once you click on “Forgot Password?” enter your email address on the below screen. A temporary
password will be sent to you. Use the temporary password and create a new password.

If you are a first-time donor or ticket
office customer, click on “Register
Now” in the bottom left. This means
you have no account number in our
system.

If you are an existing ticket office customer,
donor or K Club member, but have never
logged into your online account, click “Link
Your Account.” You will need your customer
number and PIN number in order to
complete this step. Please call the Ticket
Office or Williams Fund if you need the PIN.

What you DO NOT want to do is create a duplicate account. That could cause your priority points to
be separated into different accounts and your priority would not be correct.

Once you log in, you will arrive on the “My Account” page. Here you can edit your address, email
address or phone numbers. You may also view ticket and/or donation details, buy tickets or make
donations. If you are a current donor, you will see your Donor Representative at the bottom of the My
Profile section.

Other donation options are under the blue “Donations” section. To make a new pledge or donation,
please click on “Make a Donation.”

You can get to this page by clicking on “Make a Donation” or by going to the top header “Williams
Education Fund” and choosing “Make a New Donation.” The most common and preferred allocation in
a normal year is Unrestricted or Scholarships for the annual fund. This is the best choice if you want
member benefits.

This is the screen if you choose Unrestricted or Scholarships.

NEW THIS YEAR: Please mark if you want
to automatically renew your pledge next
year and for years to come! One-time
incentive points apply.

Be sure to check the
“Waive Points” box if you
want to waive priority
points and not use any
benefits. Then the
donation could become
tax deductible. Do not
check this if you purchase
season tickets and/or
parking.

Please mark one of these
options to assist with covering
credit card fees.

Select to pay total amount now or
pledge and pay later. If you choose to
pay later, you will have the option to
set up a payment schedule later.

This is what will appear after you click submit for the pledge and pay the balance later option. There is a
button for “Click Here to Set Up Payment Schedule” if you want to do that immediately. Otherwise, that
can be done on the “My Account” screen toward the bottom right.

If you click on the payment schedule button, it takes you to this screen. You can either enter amounts in
the “Amount” column immediately below on the right, followed by “Continue to Pay” or click on “Set up
a Payment Schedule”.

Choosing “Set up a Payment Schedule” takes you to this page. Click on the boxes beside the balances for
each allocation or the one by “Balance Due” to select all allocations to put on a payment plan.
Click “Next” then complete the payment information in the lower left to set up a payment schedule.

Once you have the frequency and number of payments set, it will calculate through February 28. As you
can see in this January example below, since 12 payments are not possible, only three monthly
payments were available.

Review the payment schedule and enter credit card information here. The first payment will process
after you click “Submit.” See the type in red if you need to go back and make changes to the payment
schedule before processing.

Please call our office at 1.888.GIVE.WEF
or 785.864.3946 if you need to amend
your payment dates.

In the blue “Donations” section on the “My Account” page:
•
•
•
•

“Donation History” will show donations for each drive year (March 1 through February 28);
“Manage My Donations” tab allows you to pay a pledge or set up a payment schedule;
“Set Up a Payment Schedule” does exactly that;
“View My Priority Points” will show your current points as well as the latest monthly points
snapshot.

Across the top of the webpage there are five tabs, and the Williams Education Fund specifically has
seven options. Several of the choices are included elsewhere as well.
1.
2.
3.
4.
5.
6.
7.

Make a New Donation: same as Make A Donation (above)
Manage My Existing Donations/Pledges: same as Manage My Donations (above)
About the Williams Education Fund: navigate to williamsfund.com
Membership Guide: view current fund drive membership guide
Your Gift At Work: see specific areas where your dollars are spent
Capital Projects: review in-progress projects
Manage My Account: same as clicking Manage My Account by the blue Login/Logout button

